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No. : D- 15019/5/2016-5
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Dated the 1't September, 2016

SUBJECT:- E-Bid Notice for annual supply of HP 88A Black Laserjet Toner Cartridge
(CC388A), Canon 925laser Toner Cartridge and Brother TN 2365 & 226A
Toner Cartridges for Computer Printer/Fax Machine available in X'ilms
Division.

The Director General, Films Divisiqn, Ministry of Information and Broadcasting,
Government of India, 24-Dr. Gopalrao Deshmukh Marg, Mumbai - 400 026 invites E-Bids from
reputed firms/suppliers in fwo bid system i.e. Technical and Financial Bid for annual supply of HP
88A Black Laserjet Toner Cartridge (CC388A), Canon 925laser Toner Cartridge and Brother TN
2365 and 276A Toner Catridge for Computer Printer/Fax Machine available in Films Division. The
bids.are to be uplodded on-line at NIC portal.
Chapter-I - lnstructions to bidder :
L The firms/suppliers interested in annual suppty of the requisite toner as mentioned in
Annexure-I can consult Stores Section Films Division, Ministry of Information and Broadcasting,
Government of India, 24-Dr. G. Deshmukh Marg, Mumbai - 400026, for clarification/specification
on any working days viz. Monday to Friday from 11.00 am to 5.00 pm (except holidays). The
details of this bid notice is available on the official website of Films Division i.e.
',,v

ww. fi

I

rn sd i v is

ion.org

2.

Possession of valid Digital Signature CerLificate (DSC) of the bidders is prerequisite lor
e-tendering. DSC (APPLICABLE TO Class-II/Class-III with signing key usage) issued by
sify/TCS/nCode/eMudra or any other certiffing authority recognised by the controller of certifying

authority (CCA) India on e-Token/Smartcart are valid for e-Tendering.
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The bidder has to upload the following documents in pDF format
Scanned copy of DD/Bank Guarantee/FDR for EMD
Scanned copy of Company Profile
Scanned copy of VAT registration Certificate
Scanned copy of TIN/TAN Registration
Scanned copy of authorization Certificates from the HP and Canon for supply of the
tonner.
All the above documents should be self attested by an authorised signatory of the bidder and should
be on the letter head of the bidder. All the above items should be placed in the cover superscribed

i.
ii.
iii.
iv.
v.

"Annual Supply of IIP 88A Black Laserjet Toner Cartridge (CC388A), Canon 925laser
Toner Cartridge and Brother TN2365 & TN2260 Toner Cartiidge for Computer Printer/Fax
Machine available in Films Division".
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4. The bidder except those who are registered with the Central Purchasing Organisation,
National Small Industries Corporation (NSIC) must enclose with their Technical Bid (Hardcopy) an
Earnest Money (Bid Security) for Rs.10000/- in the form of either cross Demand Draft, Fixed
Deposit Receipt, Banker's Cheque (Pay Order) or Bank Guarantee from any of the Commercial
Bank drawn in favour of ooAccounts Officer, X'ilms Division. Mumbai" valid for a period of 60
days beyond the final bid validity period. The original DD of the EMD should be reach the
Director General, Films Division, Mumbai before bid opening date otherwise the bid will be
rejected. The final bid validity period should be 90 days from the date of opening of the bid.
5. The firms/suppliers interested to supply the requisite toner and fulfil the requisite items i) to
v) of Sr. No.3 of this tender may only apply.The last date for uploading the tender in the NIC portal
is 21.09.2016 upto 13.00 Hrs.
6,

The firms/supfliers who are authorised to supply the F{P/Canon/Brother Toner by the

Manufacturers should produce an authorisation certifi cate.

7. The Bid which is not accompanied by Earnest Money will not be considered. The bidders
who are exempted from submission of bid security must produce the Exemption Certificate issued
by the concemed authority like NSIC.
8.

The Eamest Money

(Bid Security) may be forfeited by Films Division in the following

events:
i.

ii.

lf bid is withdrawn

during validity period or any extension thereon.

If bid is varied or modified in a manner not acceptable to this organization during the
validity period or any extension thereof.

llt.

If a bidder whose bid has been accepted

but fails to. furnish the performance security

deposit, performance bank guarantee within 30 days of acceptance of bid.

9.

The Eamest Money (Bid Security) of unsuccessful bidders will be returned on finalization
of bid. The Earnest Money of successful bidder will be returned on receipt of performance security
deposit/bank guarantee

10.

All leviable taxes/duties, including Sales Tax, Value Added Tax and Service Tax etc., if any
may be mentioned separately. If these details are not indicated, it will be assumed that the rate is
inclusive of all the taxes excluding Octroi

l.

At the first instance the Technical bids will be opened by the Department and the same will
be evaluated by the Competent Committee or Authority. At the second stage, Financial bids of only
the technically acceptable offers will be opened for evaluation and ranking before awarding the
I

contract.

12. The successful bidder will furnish a Perfolmance Secqrity Deposit at the rate of 10olo of
the total value of supply order in the form of Demand Draftl Pay Order or Fixed Deposit Receipt
or Bank guarantee from any commercial Bank drawn in favour of "Accounts Officer, Films
Division, Mumbai" within 30 days of the receipt of supply order. The Performance Security
Deposit will remain with the Films Division, till the contract is over.
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Chapter-ll - Terms and Conditions:

rtridgeswillbevalidforoneyearfromthedateofreceiptof

2.
3.

4.
5.
6.

7.

Performance Security Deposit from the successful bider.
The successful bidder will be required to supply the Original HP LaserJet print Cartridge
No.88A (CC388A), Canon Cartridge No.925 and Brother TN 2365 8.2260 as per the finalized
rate to this office within week of the placement of order.

The supply order will be issued by this office as per actual requirement during the contract
period ofone year.
There shall be no negotiations in general. Even in exceptional circumstances, negotiations will
be carried out only with the lowest evaluated responsive bidder as suggested by the evaluation
committee in their report.
No advance payment will be made under any circumstances. The HP/Canon/Brother Toner to be
delivered at Films Division, Mumbai and prices should be inclusive of same.
The firm should ensure that the HP/Canon/Brother Toner will be original and it will be replaced
without any cost, if found any defect.
Right to accept, reject, split the entire Bid or any part thereof without assigning any reason rests
with the Director General, Films Division, Mumbai and his decision in this regard is final and
binding.

8.

Income Tax/Service Tax or any other taxes will be deducted from the bill at source as per
Govemment orders.
9. Any disputes arising out of the bid notice, process and finalization of this bid shall be subject to
jurisdiction of the High Court of Mumbai.
Chapter-llI - Schedules of requirement :

1. The HP/CanorVBrother Toners are to be delivered at Films Division, 24-Dr. G. Deshmukh

2.
3.

4.

Marg, Mumbai-400026 and prices should be inclusive of all incidentals and transportations etc.
The successful bidder will be required to supply the FlP/CanonlBrother Toner within one week
of the placement of work order.
No advance payment will be made under any circumstances.
For making the payment, the successful bidder has to submit the tax invoice/bill in triplicate
with Mandate form and the payment will be made through ECS.

5.

Chapter-lV

- Specificatoin

and allied Technical Bid.

1.

As in Annexure-I.
Chapter- V - Price Schedule.
l. As per BOQ

(Ashok A. Shinde)
Assistant Administrative Offi cer

for Director General
Encls. : As above.

Annexure

-I

Format for Technical Bid

Sr.

Particulars

Qty.

Bidder's remarks, if any

No

HP 88A Black Laserjet

Toner

I

Canon 925laser Toner Cartridge

I

J

1

Blother TN 2365

1

4

Rrother TN 2260

I

I

Cartridge (CC388A)

2.

Signature of authorized signatory

